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CIRCULAR

The  signing of Office Orders and other official communications/orders by the Administration
have been reviewed and it has been decided  that the following officers  afler obtaining
epproval of the draft communications/orders from the competent authority at CIHTS are herchy
authorized to sign and issue the order/communications as shown below:

{a) DEPUTY REGISTRAR: Sanction Orders for leave and all other communications relating
service matters of the officials in the grade up to & including Rs 12000-15360 whose service
books/personal files are controlled  and routed £ processed upward through hin.

() ASSISTANT REGISTRAR:  Sanction Orders for leave and all other communications
relating  service matters of the offienls in the grade upto & including Rs. 8000-13500 whose
service books/personal files are controlled  and routed / processed upward through him,

However, the Signing and issue of all Purchase/supply/Works Orders which may be approved by
the competent Authority and cleared by the Accounts section after pre-auditing thercof time fo

time shall be regulated as under:

(1) Orders cayeying o value upto Bs 15,000/ in cach case  -Fstate Offleer/ OIC Purchuse wing

() Grders carrying o value upio 15250084 i each cuse -Assit. Registrar
(3) Grders carrying a value updo R6.1,00.000/- in cach case ~Dy. Registrar
(4) Orders carvying a value upio and above Rs 1,00,0004 in cach case ~Registrar

All eoncerned are therefore requested 1o ensure compliance of the above.

This supersedes all previous orders on the subjec
Chancellor.

and 15 issued with approval of the han'ble Viee

q« ]
K‘R‘é &

To,

The Deputy Registrar{ Acadomic) e,;.'—’)/
The Asst Registrar
The Estate effices

e
PS to the VO ; for info, of the hon’bie Vier Chaneclor
Adl Heads of Departimenis/sectiony
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EWORD

in an Institution fike CIMTS, the Purchase and Procurement of (oods and Services is a regular
activity to ensure regular maintenancs, progress of work and future growih of the Institute This
necessitzles frequent interaction belween the indenier depariment/division si the Institute with
Administration and therefore decumenting a manual which while satisfying the requirements of
rules of Covlt. may serve as a ready reference and guide to all concerned. | hops that following this
manual will streamline the procedure and methods of Purchase and Procurement at CIHTS and
will bring more wensparency & efficiency which has been under consideration for quite soms time

in the past.

This “MANJAL FOR PURCHASE AND PROCUREMENT OF GOO0DS & SERVICES” has been

carefully drafied for use and compliance by all concerned with immediate effect,

it is hoped that ihe due compliance of the guidelines and procedures laic down in this manuas! will
not only simplify the purchase and procurement but aiso be helpful in satisfying the expeciations of

geocounting a3 2iso exiemal sudit,

Any suggestion for further improvemeant in this manuzi will be welcome.
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MANUAL FOR PROUCUREMENT OF GOODS & SERVICES

Inireduction

The procedure for procurement of goods & services at CIHTS rsiating general equipment
meachings, medicines. civil, Electncal, Elecironics, Stationary & Other iterms nesd to be
properly streamilined as the sysiems, method and procedure followed are required to be in
line with norms laid down by Govt. of India,

il is now proposed to documernt the sysiem, procedure and method in the form of the
manual which shall serve &5 2 reference guide for procurement of various goods and
services at CIMTS for all coricernad.

Streciure of the Purchass & Procurement Wing

A procurement wing will be organized by the Administration which shall function under the
gverall control of the Reaﬁsirar The wing will operate under the charge & supervision of
one officer supported by stalf for regular progress of work.

All cases of procurement whose total cost exceeds Rs 15,000/~ will be put up lo &
Purchase Commilttee duly consiituted by the Diractor for its recommendations followed by
approval of the Director. The members of the Purchase Cominittee will be drawn from
Senior officers of Administration. Accounis and Academic faculty.

1

o7 Procursient of goods & Services

=

Ralsing Indsnis

Thie cepariments will pe requirad to send thelr indents in the prascribed format (Formai {)
duly completed io (he Purchase & Procuremsant Wing so that action could be initialed for
procurement of the Hemiz) The Tollowing aspects heve ic be teken inlo account while
prepaiing as also processing the indents,

Indenis on the format shzli be compleig in ail respacts

incieris shall be signed by an official not below officers’ categonies and countergigned by
ihe head of the concerned desariments

Thie indents are to be numbered serally in the departmenis for identification as well as
COntrol pUrRose.

The requirsments of depariments in respect of any single #em over a pariod has 1o be
consclidated as far a5 possible avoiding piscemeal procurement

The indents cwex'irz ¢ ii‘a& ;:r:..cur =meft of propretery kems should invarisbly bs
aooompanisd by press X z {(Format 1Y) duly signed by head of deparimeant

zzed ob latest mis
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As far as possible, indents shail ba raised for procurement of iterns indigencusly. Only in
inescapeable cases, import should be resorted to.

Indent shall also contain, wherever possible, ailemative spacifications in order to give wide
cheice where trade restriction etc. exists

Processing Indents

On receipt of indents the Purchase & procursment wing will check as regards their
completeness, budgetary limits, signatire of the head of department and countersignature
of the Registrar/the Director etc.

13 —

After scruiiny, they are enterad in serial order in the register maintained separat-ély for each
department. Separate pages in the indent register of each department shall be allotted for
the following heads of accounts inciuding Plan & Non-Plan.

(i Capital

(i) iizintenance

(jii) Ressarch contingancy
{iv) Sponsored Projects

Indents will be grouped into two categories, (i) indents whose estimated value is more than
Rs.1,00,000/- and (i) indents whose estimated value s less than Rs.1,00.000/- but mors
than Ks.15,000/-. The above grouning it done with a view to decide the mode of
procurameant.

Yendor Lis!

In erder to obtain compsiitive rates, it Is necessary to maintain a large network of suppliers
for 2 given item giving due weightage lo the geographical location, capacity of the supplier,
his past performance with regard to reliability ele. Purchase wing shall maintain a vendor’s
list. The list shall be updated perodically adding new suppliers or deleling the old suppliers
whose performance eto. was not satisfaciory.

Mode of progurement

Cash purchass

Where the value of single purchase is less than Rs.15000/-, tendering procedure for
obiaining quatations, nesd not be followed. The fact that 2 particular item 15 not avaitieble in
the Slores of the Institute will however be verfied and ensured. Bills duly receipted and
duly stamped should be preduced to Accounts for passing and adjustment.

When it becomas necassary (0 procure at ane time, several numbers of the samae item, the
cost of which is less than Rs 15,000/ for aach iter but the aggregate exceeds Rs. 15,000/
. it will be irrsgular 1o purchase the reguired numier under sgperate bills/receipts a8 cash
nurchases. Similarly where different tems, esch ocosting less than Rs. 15000/~ but
aggregating to more than Re 15 000/-, # will he hregular to acquire these by splitting the
transaction into & nuimber of eash purchasse. cash of which is less than Rs.15,000/-. In al

- TR O T & e ISR R D i s wipy B ~t
such casas, the procedure fald down may os foliowsad.




Where the value of an item/indent is less than Rs. 15,000/, procurement may be done
through & single tender/oral enquiry. Purchase wing should choose the supplier from the
vender's list carefully, (evaluating the supplier performance, capacity etc.) and afier
ascertaining over telephone the rates, may placs order

Single tender system may be foliowed in respact of the following irrespective of the value of
ezch indent.

(1 DGS&D approved contract rates

(i}  Proprietaryitems

(i) Purchase from NCCF Kendriya Bhandar as per limits prescribed by GO

(iv} Patented iterns as per the price list

{vi Medicines, chemicals, efc. at the prics list rates applicable to Government
Institutions/Hospitels

(vi) Handigom Textiles- only from Khadi & Village Industiies Commissions as
(KVIC)

Limiled lender systom

Where the sslimated value of an item is above Rs 15000/ and below Rs. 1,00.000/-
procurement may be done by inviting limited tendars s per format {1 from the vendors list
maintained in the wing. The following requirements have to be strictly followed/ adhered.

For liems, the estimated cost of which is more than Rs.15000/- and upto Rs.1,00,000/-
quotations should be invited from at least seven suppliers and parties. Efforts should be
made to get at least three quotations/offers, failing which the cases be processed on the
basis of whatever number of quotations/offers received. For urgent cases, Procurement of
Coods & services on each cccasion may also be made on recommendstions of a cluty
constituted Local Purchase Commiiiee consisting three members of appropriate level gz
decided by competent Authority. The Committee will survey the market to as-certain the
reasonableness of rate, quality & speciiications & identify the appropriate supplier. Before
recommendation placement of order. the members of the Committee will jointly record
following certification -

"Cerlified thel we the undersigned members of Lecsl Purchase Cominitice are jointly &
individually satisfied that good/services recommanded for procurement are of reguirsy
specihcations & quelity & priced &t prevailing markst rate &the supplier recommended iz
reliable & competent to supply goods/services in question”,

For iterns, the estimaled cost of which is more than Rs.1,00.000/- and upto Res 25,00 000/
quotations should be invited from at least 15 suppliers and parties. Efforts should be made
to gel @l least five quotations/offers, failing which the cases be processed on the basie of
whatever number of guotationsioflers received. The following steps may be obearved -

(2} Tender Enquiry lelier/bidding document should be sent directly by speed
postregisterad  posi/Cowierfe-mail to firms empaneliad for goodsiservices i
GIHTS

{5 not fass ihan 21 days) shouid be allowed for subrmission of




1.3

Purchase & Procursment wing may considsr extension of cdus date for cpening of lhe
tender 1o facilitate sending further encuiries to few more suppliers of the said item elc., to
ensure the minimum number of gustations,

Onen lender system

6.4.2

8.5.
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Where the eslimated value of ftemvindent is more than Rs.25,00,000/- advertisement
through press in the form of open lender/public tender is to be arranged. This is to atiract
large number of suppliers ‘'who may or may not find a place in the vendors list of the
institute. In addition to the advertisement in the newspaper, a copy of the enquiry will also
be posied to all the firms/companiss (prospective supplisrs) on the vendors list. Coples of
the enauiries may also be sant to Indian Tradejoumnal and other Trade Joumals and put up
website of the Instituie.

In all cases of Press Advertisements({s) supply of tender forme is necessary Tender forms
may be priced Rs.500/- per sel. The forms may be issued on payment of Re.500/- either in
the form of a2 Demand Draft or in cash. In certain cases, it may be necessary lo waive the
supply of tendsr forms. In such cases, the same could be done by obiaining the approval of
the Director.

Runring contract- Rate contract

Where the items are required over & period of time in small quantity or required
pericdically, the raetes may bs finalized after following the tender formalities. The rates so
finalized may be kept valid for a peried of time, say one year or more with the concurrence
of the supplier with deferred delivery schedule. There, it will not be possibie to indicate the
exact quantity of requirement, approximate quantity may be indicaled stating that actual
requirements will be intimated well in time to enable the supplier to adhere to his delivery
schedule{s). Where it is necessary a slipulation could also be made that the supplier
should gat in touch with a specified officer at CIHTS before effacting the supplies etc. This
sort of arrangement will be made with a view to ensure prompt supply at the existing rate
for sufficiently long time protecting from the inflationary trends and also vary the
requiraments depending on the actual requirement basad on consumption. This will also
help dispenging with the normal purchase procsdure argl the rssuliant administrative
dalays

The rate contract procedure given in Para 8.5 may also be adopted for obtaining service
and maintenance contract. Sarvice coniract shall generally include mainienance and
servicing of machines, compulers, typewriters, air conditicners, phoiccopying machines.
etc. Some of the firms will offer cash discount if the service contract is enterad into Tor a
certain period, Le. 2 years or 3 years. Considering the market borrowing rates/bank rates,
econemy of taking longer contracts could be worked out and decided as such,

Receipt and processing of Tendsr

Opening _of tender: Tenders raceived shall be opened by & duly constituted commiiies
comprising of ong represenistive sach from Accounts, Purchase and the ussr division. A
register will be maintaingd io record such details as signaturs of the commitise members,
time and date of opening of the tender, number of tenders, signature of authorized
represantaiives If any present, gl Tha members will alsg inllial the quolstions witn dais

argl e A } - correction or alteration in the tendersd amount shall be
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matier of routins. Ine- rcasg.:sans;oz:aty for submitiing ihe temﬁer m t:me restw wrh the
tenderers and the Inglitute will in ho way be raesponsible for delays. However in very
exceptional cases lete tendars may be considersd sach on merits.

Evalugion of the jender After the tenders are cbenad, the same may be kept in the
purchase & Procurement wing for evaluztion. The wing will prepare a price comparaiive
statement In the prescribed format (Format-lV). The compearative siatement along with
quotations will be sent to the Indenior alongwith Format V for technical evaluation and
recommendations. The division will make their recommendations in the prescribed format
(Fommat V). While technically evaiuating the tenders, if the indentor depertment requires
any clarifications-er the presence of the tenderer, they may do so in corsultation with and
in the presence of cfficer or his representative of the purchase & Procurement wing. The
wing will coordinate in getting the required details or ensuring the presence of the
representative of the firm(sjycompany(ies) for providing required clarifications. The officer
of the Purchase & Procurement wing shall maintain record of such discussions with the
supplierftenderer

Confidentiality _of the tsnder: During the processing of the tender, strict
confidentiaglity/secrecy shall be maintained No individual other than the Officer of the
Purchase & Procurement wing shall discuss/communicate in any way with the tenderer or
connected persons. Scruting has to be completed in as short a time as possible,
Negobiations of any sort with the lenderer shall by done only be the purchass commitiee
andfor an officer authorized by # and all proceeding shall be recorded and minuted.

Preparation of comperative statement. Despite detailed insiructions o the tenderers to
quote In suggestad pailemns, the guctations tendered by the suppliers may not necessarily
follow the suggesied petiern. It will be necessary to bring all the quotations to 2 common
datum level so that meaningful comparison becomes possible, The comparative statement
will Include all elements 28 detailed balow:

Hasic prica. {Ex-Works)

[iscount

Excise Duty

Special excise duly

Sales tax

Turnover tax/Surcharge (if any)

Freight charges

Packing end forwarding charges
Insurance cherges

Loading and unloading charges (if any)
Clearance chiargas (if any)

Frf—::a'iisfr- commissicnng/installation charges (i any;

Total landed cost

Py
oF

{'.

ety Tf';{:’;z”- ol Paymei discounts (cash & quanitly), delivery
aymant, ele. arg glzo incorpoiated in the comparative
'fw of the offars. T1 Hvisions while making their lechnc-
o lake the commercial snms into consideration.

&, p@n,—ti’\f chause.
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1.4

8.2
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Techno-sconomic  recommendation: The techno-sconomic recommendations of the
divisions are to be crisp, straight forward and decisive. Phrasas like ‘not conforming to our
requirement’, mot as per our enquiry’, 'not as per our purchase specifications’. ‘not
suitable’, ‘not to our specification’, "sarvice facility is not available locally’, ‘though IS! brand
not suitable for us’, etc. eic. are to be avoided. The rejection of any tender should be
supported by faciual justifications. Where the lowest quotations are rejected, the reasons
for the rejection should be convincing. Further the examination of the tender should be
strictly vis-g-vis the requirement and specifications indicated in the indentiender
documents as the case may be and nc new elements or extraneous factors may be
introduced at the consideration atsge. In short, the recommendation of the divisions should
be thoroughly exhaustive and unbiased. The techno-economic analysis is required to be
sent along with the recommendstion, e

Delivery schedule: Delivery schedule of an item has to be determined after consulting the
indenting divisions and the supplier taking into account various aspects in a realistic Way.
All things being equal, the supplier who sticks to early delivery schedule shall generzlly be
preferred.

Tarms of Pavment

Each firm/company follow their own terms depending upen their size, credit facility
available from their bankers, their marketing strategies and policies. These may at times
vary with the terms offered in the tender enquiry, When the terms of the firm are different
from what are laid down in the tender enquiry, & balance has to be struck to obtain
favourable terms. The terms agreed upon should fall in line with one of the four terms given
bslow.

100% payment within 30 days after the receipt and acceptance of the item at the Institute
in goodiworking condition or after installztion as the case may be.

0% payment against documents through bank and the balance 10% after the acceptance
and installation of the item, as the case may be, at the Institute provided the item has
undergons pre-daspalch inspeciion at the supplier's works.

In exceptional cases, 100% payment against document through bank after accentance of
the item at the suppliers premises (after pre-despatch inspection by the concerned
departmenial representaiive) provided the firm agrees to provide bank guarantse for 10%
of the amount towards performance guarantee.

Advance payment not excesding 10% against bank guarantee for the item orderad and the
balance 80% aiter zccepiance and installation as the case may be, at the premises of ithe
Institute. The guaraniee should be irrevocable and from any of the Nationalized Banks.

It may be noted that the suppliers from private sector normally offer credit terms ranging
from 20 days to 80/180 days. The oredit terms when offered could be fully made use of
Alternatively. since such terms always include element of interest, it would be prudent to
stiike o discount/raie commensurate with the credit terms offered by the fiem/company Tor
payment against delivery or any of the terms normally accepiable to the Institute,

1 to the notics of ¢ mitles any

The procurement wing w pacifically |

vanation in the iz recommencad o
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Fufise 4 Poocltrement Gommittes (PAPT)

mendation by

Every purchase exceeding Rs 15,000/ 15 required o be recommended by the Purchase &
Frocurement Commities constituted for the purpose.

The P&PC wing must objectively evaluate the recommendation of the indenlor/depariment
to ensure that the recommendetions made by the departmenis are not biased or
prejudiced, technically sound and commercially acceptable.

Once the procurement wing is satished with all aspects relaling to a purchase, the same is
required tc be placed before the PRP Committee for recommendation in the prescribed

format (Format-Ml whichever is applicabis). oo | ~

The P&PC may make recornmendation by circulation of file among its members. In specizl
cazes depending upon expediency, the commilies members may meet to consider the
case Where it is expedient to have the presence of the prospective supplier(s) for
negotialions. the commiltee may do so

The recemmaendations of the commiies shall be submitied to the Registrar who will obtain
approval of the Direclor,

Editing of the purchase order Basad on the recommendation of the F&PC aporoval of
Yice-Chancellor, the purchase wing will edit the purchase order in the prescribed format
{(Format VII) incorporating all the terms and conditions, delivery schecule, payment terms
etc., and send it for pre-audiling at sccount department

’,

Sra-audil by Account

sefore issus, all {he purchase orders may be subjected to pre-audit by accounis
department o ensure that the purchase order is correct in all respects. The foliowing
checks are exercised generally by the accouni departiment:

Whether the purchase order is complete i ell respecis ad is free from errors in
catculations.

VWhether funds are available for appropriation under the head of account/budgat.

Wihether the puwrchass order ingorporates all the terms approves by the purghase
commities,

Whether the order is free from any arithimetical inaccuracies,

Vilhere the itaim o 0§ sozed (0 be progured is & progrietory Item. winsther a gertificale of the

G

HOD 1s given In this connection and the seid certificats is reasonably scceniable,

Whether e rdss governing the type of tender has been followsd If there zre any
devigtions, whether the ressonsiusifications given for such deviation is reasenshis
acceptable.

ol purchass is violalive of any knowr staluiony aws

Winether the subi
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12.1

12.2

12.3
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Isspe of Purchase ProcuremeniSunnry Order

Purchase/Procurement/Supply order will be signed by authorized Signatory. Two copiss of
the order may be seni to the supplier with instructions to return one copy duly signed as
token of aceaotance of the order within a reascnable time. say not more than 15 days. The
orders are ¢ be sent by Registerad Posi/Speed Post.

Foliow un aciion

The Purchase orders are to be closely followed up to ensure delivery of items on time. Day
to day monitoring by the Procurement wing is essential. Periodical remainders in writing

and by phone (whersver applicable) and personai contact with the supplier at reguiar

interval is necessary to achiave the abjsctive of obtaining and supplying the material at
right time.

Mzintenance of Purchase & Procurament Control Register

Procurement conirol register with required columns is required to be maintained in the
procurement wing with a view to initiate necessary follow up action after the issue of the
arder. The register will be reviewed by the Officer Incharge of wing once in a week so that
proper follow up action is ensured. Close co-ordination with the supplier will ensure supply
of all required informaticn from the Institule as and when required and also the problems
faced by the supplier if any, o that the supplier adhere to his scheduls of delivery. In case
it is falt that the supplier cannot met his obligations, alternative action could be initiated in
addition to resorting to penal action in terms of the purchase order. It may help in properly
co-ordinating with the user divisions for the receipt, inspection and installation wherever
required.

Recsint of goods and role of Purchase & Procurement wing

As soon as the materials/good are ready at the suppliers premises or have been

despatched from the works of the supplier, the Purchase wing is raquired to inform the
Ceniral Storss and the user divisions sbout the readiness of the item/dispatch of the iiem
so that the stores can orgenize © gst the items from the supplier or the carrier as the case
meay be and intimate to user divizions for final inspection and completing other formalities.
While receiving the items, the Ceniral Stores is required to exercise the following checks by
way preliminary examination.

Whether there is any damage o the package outwardly. If so immeadiste action to inform
the purchase may be taken. Purchase in turn will inform the supplier and the insurance
company (if it is insured by the Inslitute) for assessing the damage. The package is to be
opened conly in the presencde of the supplier and the representative of the insurance

company

After opening, it may be checked whelher the items available in the package conform to
what has been stataed in the packing/dsalivery note of the supplier.

To see whethar the llem recsived is generally as per purchase order

inform the m,«,n;m\ag, -;;i,u-;u-.r;nc inspection and completing furthe:

formalities and me

e

inform )‘;?e:" purch

further action
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Shorl listing of consultants

COn the basls of responses receved from the interssted parlies, consuliants mesting the
requirements should be short listed Tfor further consideration. The number of shorl listed
consuliants should not be less than three

l=zsue of Heousst for Proposal {REP

wehnicat and ﬁnarzcmi prcposefu. it ghould cor{aln the foilowmg

(&) Aldeter of invitation ey - S

(b Information to consultanis regerding the procedure for submission of proposal

il Terms of Reference (TOR)

(el Eligibility and pre-quaiification criteris in case the same has not been asceriained
through enquiry for Expression of interest,

{ List of key position where OV and experience would be evaluated.

{i Hid evaluation criteria and selection procadure.

(o) Standard formats for technical znd finencial proposal.

{h) Proposed coritract terms.

(i) Procedure proposed to be followad for midierm rewew of the progress of the work
and raview of the final draft report,

H

I

Receipl and opening of pronossals

Propesals should be asked for from consulianis in two-bid system with technicel and
financial bids zealed separately and both the envalopes kept in @ bigger envelep duly
sealed. The bid should be submitted by the specified date and time at the specified place
The Bids recaived sfier the specified daie and timz of receipt should not be considered,

Ou receipl, the technical proposals shouid be opened first

Evaiuation of bids

The technical bids should be eveluated by a duly constituted technical committes, The
commities shall record in delall the reasons for acceptance or rejection of the technical
propozals.

The commaon committse or the separate financial commitiee ghall open the financial
bide of only those bidders who have been declared technically qualified by the technical
commities. This commitiee would further anaivse ©r eveluste the finencial bids for
ranking/selecting the successful bidder for piacement ¢f the consuliancy coniract.

zeriouiar consuliant by nominsts

In special circumsiances where it becomss necassary o select a parliculer conauliant in
the Interest of the CIHTS, full justification for such single-source selection should be
recorded m the file and approval of the compeient authority obtained bafore resorting lo
suoh single-sowgoe selaclion.

rad g0 thal the output
sratment/unit
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OUTBOURCING OF SERVICES
The following basic guidelines should be adhered t¢ while outsourcing services:

ldentification of likelv coniraciors

The Purchase & Procursment wing shall prepare a list of likely and peteniial contractors on
the basis of formai or informal enquiries from other corganization inveived In similar
activities, "Yellow Pages'| trade journals, web sile etc.

Freparation of tender snauiry

The tender enquiry should contain the following:

{) The details of the wark or sarvice {o be performad by the contractor

{ii) The facilities and the inputs which will be provided to the conlbractor by the
University.

(iii) Eligibility and cuslification ciitens fo be met by the contractor for performing the
required work/service,

(ivy  The statutory #nd contractug! obligations to be complied with by the contractor.

Invitation of bids

8L | Estimated valus of Procedure of invitation of bids
Mo, the work/servics .
{n Upto Rs.ten lakhs |- scruting of preliminary list of identified contractors

- lodecide the prima facie sligible and capable contraciors

- toissue limited tender enquiry to them asking for their offers by a
specified date and lime {the number of such identified contraciors
should not be less than six). '

(i) Above Rslen lskhs | The concemned department/cenire/unit should issue edvertizerd
| temder snquiry asking for the offers by a specified date and tme in
| at least one popular largely circulzted national newspaper and web

Receint and evaiuation of bids

Bids received after the snecified date and time of recsipt should not be considered,

The responsive bids should be evalugted, segregated, ranked for selecting the
successiul bidder Tor placemant of the coniract.

Outsourcing by cholce

Should it become necessary in an excaptional situation o ouisource @ job o a specifically
chosen contractor the competent authority al CIHTS may approve the same in consultation
with Registrar of the dsiailed justification, as {o the circumstances leading fo the
outsourcing by cheice and the special interest or purpose i shall serve shall form integral
part of the proposal.

Monitorina the coniract

The conduct and performance of the cot
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EMTRAL INSTITUTE OF HIGHER TIRETAN STUDIES

{Deemed University)

SARNATH, VARANAS]

PROFORMA FOR PROPRIETORYISPECIFIC BERAND GOODS

1. Description of item type, Model No.
including general specification

Name of the manufacturers/suppliers
of the iteim suggested by the Indentor

3 Is there any other manufactursr/
suppliar of this item in the markei?

4. If answer is ‘'yas' for item 3 above, why
same 18 not considered? (Indertor
must bring out comparative mandaiory
advantzges of the ftem sslected from
the types offered by cthers)

o

If in the knowledge of the indentor,
there 5 o other
manufacturers/suppliers of this item,
why publicllimited tender cannot be
issued to  locales possibly more
suppiies

The information given is correct fo the best of my knowledge and belief

Sighature of indentor

} HEAD OF DEPARTMEINT

Where indentor recommends that public / limited tender (as per the item value) is to be
dispensed with, this statement is to be countersigned by the Head of Department in the space
provided below:

SERTEFCATE

I oertify that the public / limited tendaring raquired in this case as per the procedure. be
dispensed with, as the source of supply ig fairly known for this item and hence no useful
purpose will be sarved by this effon

Date Hazd of Dapartimeant
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Central Institute of Higher Tibetan Studies
Sarnath, Varanasi (U.P) India 221007

CUTSI’PPC;’NGtice;’2019—01 November 16, 2019
Notification

In Continuation of earlier notification no. as CUTS/PPC/Notice/2017-01 dated April 28,
2017 and approval of competent authority the purchase and procurement cell has been
reconstituted which is given as under:-

1. Dr. R.K. Upadhyay - Chairman

2. Prof. Wangchuk Dorjee Negi - Member

3. Prof. Jampa Samten 5 Member

4. Prof. Penpa Dorjee - Mérﬁber'

5. PPC in-charge % & Menljlber Secretary

: .rfg' ".,‘--"j,' '
2161
Assistant Registrar

C.C:

1. PS to V.C. for kind information of Hon’ble V.C. -
2. All the Deans/Heads/Units

3. All members of PPC

4. Deputy Registrar

5. Prof-in-Charge, Library

6. S.0., Accounts

7. Prof-in-Charge, Publication

8. Incharge, Maintenance Wing

9. Concerned File

10. Web Maintenance Committee

@ J} A\Y
ST

Assistant Registrar



